
40cm Desk Fan
Model: GVA40DF

N13275 INSTRUCTION MANUAL
12 MONTH WARRANTY AFTER SALES SUPPORT AU:1300 886 649  NZ:0800 836 761

Value for your lifestyle
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Important Safety Instructions
Store this instruction manual in a safe place, along with your warranty card, purchase 
receipt and packaging box for future reference. Please pay particular attention to the 
safety information.

 - Use this fan only as described in this manual. Other use not recommended may 
cause fire, electric shock or injury.

 - This product is intended for household, industrial and commercial use only.  
It is not intended for outside use.

 - Fans are designed to create rapid air movement, therefore, make sure the fan is not 
placed near drapes or curtains, or any objects that may be drawn into the  
fan outlet.

 - Never connect the fan to any power source other than the volt alternating current 
polarized outlet.

 - To protect against electric shock, do not place fan in window, immerse unit plug or 
cord in water or spray with liquids.

 - Close supervision is necessary when any appliance is used by or near children.
 - Unplug the fan from the outlet when not in use, when moving fan from one 

location to another and before cleaning.
 - Do not operate the fan in the presence of explosive and/or flammable fumes.
 - Do not place the fan or any parts near an open flame, cooking or other  

heating appliance.
 - Do not operate the fan with a damaged cord, plug, after a malfunction or if 

dropped or damaged in any manner.
 - Avoid contact with moving fan parts.
 - To disconnect grip the plug and pull it from the wall outlet. Never yank the cord.
 - Always use on a dry level surface.
 - Do not operate if the fan housing is removed or damaged.
 - Do not operate without fan grilles properly in place.
 - Warning: To reduce the risk of fire or electric shock, do not use this fan with  

any outer speed control.
 - Do not leave the fan running unattended.
 - Ensure that the fan is switched off from the supply mains before removing  

the guard.
 - If the supply cord is damaged, it must be replaced by manufacturer or its service 

agent or a similarly qualified person in order to avoid a hazard.
 - This appliance is not intended for use by persons (including children) with reduced 

physical, sensory or mental capabilities, or lack of experience and knowledge, 
unless they have been given supervision or instruction concerning use of the 
appliance by a person responsible for their safety.

 - Children should be supervised to ensure that they do not play with the appliance.
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1. Safety grille
2. 3 speed switches
3. Tilt adjustable pivoting head
4.  Sturdy round base
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Parts of your Desk Fan

 - Never insert fingers, pencils, or any other object through the grille when  
fan is running.

 - Disconnect fan when moving from one location to another.
 - Disconnect fan when removing grilles for cleaning.
 - Be sure fan is on a stable surface when operating to avoid overturning.
 - DO NOT use fan in window. Rain may create electrical hazard.
 - Indoor use only.



4

Operation of your Desk Fan

Figure 1

Protruding indents 

Plastic nut securing 
safety grille

Your new 40cm Desk Fan has been shipped un-assembled to reduce waste age of 
packing material, paper cartons and weight. Please keep these instruction handy as 
they outline how to simply and easily assemble the fan. 

1. After removing everything from the carton, locate the motor unit and spin the plastic 
nut in an anti-clockwise direction to undo. (Figure 1)

2. Locate the rear safety grille and position over the protruding indents. The safety grille 
will only fit one way over the protruding intents with the handle facing up. Replace the 
plastic nut and tighten, taking care to not over-tighten

3. Locate the fan blades and locking nut. Position the blades over the metal spindle 
of the motor and line up the groove on the blades with the “T” protruding from the 
metal spindle. After the blade has been put on, tighten the locking nut in the reverse 
direction, taking care to not overtighten. As the bolt is secured in the opposite direction 
the spinning blades, the locking nut will tighten gradually with the operation of the 
appliance. (Figure 2.)

Locking nut

Fan Blade

Figure 2
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4. The safety grille has 4 clips that now need to be lifted to allow the fan to completely 
assemble. (Figure 3.)

5. Align the top locking clip to the top of the rear safety grille that has already been 
secured to the fan motor. Lock the side locking clips in place and align the bottom hole 
for a security nut and bolt. Undo the security lock and bolt and thread the aligned holes 
in the security tools before doing up the bolt with a pair of pliers or similar tool.

Top locking clip

Side locking clips
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Please always ensure appliances are disconnected from the power supply and are 
switched off before attempting any cleaning

The appliance is not designed to be dismantled without special tools. Please do not 
attempt to separate the unit. Cleaning of the unit should only be attempted with a 
slightly damp cloth. After wiping down the unit with the damp cloth, dry any wet spots 
with a dry paper towel.

Care & Cleaning Instructions
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Notes



Distributed by Tempo (Aust) Pty Ltd ABN 70 106 100 252
PO Box 6056 Frenchs Forest DC 2086

Telephone: (02) 9954 5388 Fax: (02) 9954 3990
Email: info@tempoaustralia.com.au

Customer Helpline: 1300 886 649

This product has 12 month warranty when accompanied by proof of purchase


